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QUWF Chapter Policy and Procedures Manual 
 

Section 8 - Chapter Liability Insurance 

 

"It's All About Wildlife"™ 

 

8. Chapter Liability Insurance: Now it is time to review the ever popular 

insurance coverage, what it is and isn't and how and when the chapter is covered. QUWF 

has worked hard to find a coverage that matches our needs as a 501(c)(3) organization, 

your banquets and events,  and further covers our on-the-ground activities including 

controlled burns. We will provide an insurance contact card to each chapter chairman for 

reference and use. 

 

1. Qualification For Insurance Coverage; 

 

To qualify for liability coverage two things must be complete, both, not one or the other. 

 

1. The chapter board members must have completed and signed all of the chapter charter 

paperwork properly establishing the chapter, agreed to the QUWF by-laws, sent them into 

National and had a chapter number and an EIN number issued. All board members must 

be members of QUWF. A membership drive should be immediately initiated. 

 

2. The chapter must schedule and complete a successful banquet or main fund raising 

event within 12 months and submit a Banquet / Event Working Net Report 

(downloadable from the web site, in the "Tool Shed") to National within 10 days of the 

event. If a new chapter they must include the cost of membership, $35.00 at the time of 

writing unless a successful initial membership drive was completed and membership 

submitted to national  prior to the banquet for the initial year only. 

 

Failure to produce a banquet or main fund raising event puts the expense burden of 

carrying the insurance on other chapters. Therefore if the chapter fails to have a banquet 

or main fund raising event within 12 months, it will be invoiced a sustenance fee of 

$1,500.00 to maintain its charter and insurance coverage or be dropped from the ranks of 

active chapters (not dissolved). Other options may be discusses with National and the RD. 

Until payment is received the chapter is considered on probation for a period of 30 days 

only. If the sustenance fee is not paid within the 30 days, the insurance coverage is 
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terminated and this will also delete the filing of chapter tax paperwork with the IRS for the 

mandatory 990 tax forms. As required, a letter is sent with the QUWF Group 990 notifying 

them of chapters no longer covered under the Group return as well as to the applicable 

state attorney general to notify them the chapter is no longer allowed to use the tax 

exempt status in the state nor use the sales tax exempt letter if active. Applicable federal 

excise taxes, and state income taxes will then apply. 

 

2. The Coverage  

   Chapter Coverage Information - TIPS From the Agent 

 

What chapter functions, primary and secondary, are automatically covered?  

 

Habitat Activities (excluding controlled burns)  
 

Do I have to submit a certificate of insurance request form every time we have an 
event?  

No, if you are conducting one of the events listed above you do not need to complete one 

of these forms. If it is an event other than one listed above you need to contact 

Sportsman’s Insurance Agency, Inc. so they can get the event cleared with the 

underwriters.  
 

What if the place where we are having an event or booth wants proof that we have 

insurance or they want to be added as an additional insured?  
 

Complete the certificate of insurance request form and fax, mail or e-mail it to Sportsman’s 

Insurance Agency, Inc. at the numbers listed below. They try to accommodate last minute 

requests but if you give them a couple of days notice you will be sure to have it when you 

need it. Be sure to complete the section labeled “Certificate Holder” and check the box that 

indicates they need to be listed as an additional insured.  
  

What if we just want a certificate of insurance for our own peace of mind?  

Complete the certificate of insurance request form and fax, mail or e-mail it to Sportsman’s 

Insurance Agency, Inc. at the numbers listed below. They try to accommodate last minute 

requests but if you give them a couple of days notice you will be sure to have it when you 
need it. In the “Certificate Holder” section type “SEND TO CHAPTER”.  
 
 

Field Trials  Sporting Clay/Skeet Events  Banquets  
Covey Camps  Auctions  Snake Avoidance Clinics  
Meetings  Promotional Booths  Single Action Shooting Events  
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What if we want to conduct a controlled burn?  

Complete and return the controlled burn form at least 1 week prior to your scheduled burn. 

Sportsman’s Insurance Agency, Inc. has to forward the burn application and burn plan to 

the underwriters for approval. Be sure to note the name of the QUWF certified burn boss, 

the distance to any highways and structures. Certificates can be issued for up to a 3 

month time frame.  
 

Sportsman’s Insurance Agency, Inc.  
1364 N. US 1, Suite 503 Ormond Beach, FL 32174 800-925-7767 Fax: 386-677-3292   

Cell: 386-212-7061   www.siai.net lcasanova@siai.net   Contact: Leslie Casanova   
 

Liability coverage questions are best explained by our agent if you have specific areas you 

want to discuss. National will supply you with the direct line to our agent that can answer 

any questions you may have and the chairman of each chapter will be supplied with an 

insurance contact information card. 

 

In a general sense, the liability policy covers you having a banquet or event to raise 

chapter funds under the 501(c)(3) umbrella. It has to be a chapter sponsored event to use 

our coverage. Again we are not experts but we understand the policy does provide bodily 

injury and property damage coverage for incidents where the chapter is liable. This 

coverage is extended to participants whether or not they are members of QUWF. In 

addition, QUWF members are listed as additional named insureds in the event they are 

brought into a suit for a bodily injury or property damage for work they have done on 

behalf of your chapter. For example if someone decides to sue your chapter and individual 

members for an incident involving bodily injury or property damage at the event or banquet 

our policy will defend both the chapter and the member. We understand you can also 

request a certificate naming the facility you are using as an additional insured landowner.  

 

We understand that third party caused accidents are not covered and you should fully 

understand. For example if a third party causes an accident to happen unknown to the 

chapter at the event, his insurance will be tasked with the coverage not ours. For example, 

if on a hunt a guide tries to catch a snake by the tail and gets bitten (yes it has happened), 

he would not have coverage under our policy. Sometimes "you just cannot fix stupid".  

 

There are too many examples to try and explain but you should call our agent if you have 

any questions. 

 

We understand the chapter is also covered in performing habitat projects other than 

controlled burns (specifically covered below) with its members. This covers landowner 

mailto:lcasanova@siai.net
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liability if the chapter damages something or if a chapter member gets injured as a result 

of negligence of the chapter. 

 

Controlled Burns: Our insurance does cover controlled burns ONLY WITH AN 

APPROVED BURN plan by an authorized burn plan developer. The plan must be 

faxed to our insurance agent for approval and issuance of a burn plan insurance certificate 

(the application is downloadable from our web site, in the "Tool Shed"). These plans must 

be reviewed by the insurance company and can take up to 10 days for approval. Make 

sure you allow for a large enough window of time to schedule the burn to allow for weather 

changes.  These plan individuals can be NRCS agents, FSA Agents, State Private Land 

Specialists etc. qualified to write burn plans in your state.  It will require a burn team from 

the chapter and we do require that QUWF members participating in controlled burns, 

complete a burn class from their local, appropriate, state agency. A Burn Boss has to be 

on site for the day of the burn to manage the team and ensure all conditions of the burn 

plan are complied with. Our insurance does provide liability coverage for our chapters and 

if the box is checked on the controlled burn application coverage, can include the  

landowner as an additional insured  if all rules are complied with. QUWF requires a 

follow-up Habitat Report be completed (also downloadable from the web site) on the 

burn as well and sent to National within 10 days of the burn. 

 

3. Ask For An Insurance Certificate 

 

Anytime the chapter has an event, someone can call the insurance agent (National can 

provide you the number, and it is listed on our web site and above, on any of the insurance 

applications) and ask for the appropriate form to complete and secure  a Liability 

Certificate for the event, there is no charge for the certificate. It is also posted on our web 

site in the "Tool Shed" as a downloadable PDF file. Have all the information ready, what, 

when, where, why and who to complete the form. Normally within hours you will have it 

faxed back to you. These cost the insurance agency money to produce so please ensure 

you have the facility ready to go. Some facilities will require you provide it, others will not 

but it is not a bad idea to have it in your hand the day of the event just in case. Some 

facilities require you to list them as "additional insured" land owners. If this is the case, be 

sure to check the "additional insured" box on the certificate request form 
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Directors and Officers' Insurance (D & O) 

 

A totally separate insurance policy QUWF offers its chapters is called D & O, or directors 

and officers. Actually, in working with our carrier, it will also cover your committee 

members and QUWF volunteers. This is a very important consideration as it deals with 

protecting your personal assets as a board member, or committee member and make no 

mistake, it has happened.  

 

This coverage protects you from malicious law suits that would disrupt your 

chapter business and expose your personal assets. For example, if a raffle girl 

claimed sexual harassment, without the D & O insurance the board members would be 

personally liable for any law suit and all expenses (yes it has happened). The insurance is 

a $1 million dollar policy and we understand includes legal defense costs of the chapter, 

the officers and members. Or, if another organization from which your chapter might have 

come from decides to sue you for assets, this coverage kicks in to protect you and your 

chapter. 

 

We highly suggest you contact National, get an example policy to review with your chapter 

and estimated costs which are at a special cost for our QUWF chapters. Don't gamble 

with your home and savings. QUWF is the only organization offering this benefit 

and it covers much more like Volunteer Practices coverage. For your information, our 

QUWF National board members require this policy to be in place in order to serve on our 

board so their personal assets are not at risk, yours should not be either at the chapter 

level. 

 

 

Section 8 Approved by the QUWF Board of Directors - December  2010 

 


